Title: Assistant Director
          Role: Lead Staff- Intervention Services

Supervisor: Executive Director

Qualifications:  Bachelor of Arts degree in related field and/or comparable experience.  At least five years experience in direct services work relating to domestic violence and sexual assault is required.  Applicant must have knowledge of computers, and excellent oral and written communication skills, including grants management.  Supervisory experience is preferred.

Salary Range:

Role Description: 
Coordination and Program Activities-

· Coordinate legislative activities during biennial sessions and interims, including staffing coalition’s legislative committee
· Maintain connections with coalition staff on all issues of legal and public policy, including the monitoring of national trends on domestic violence and sexual assault, participate in CANN conference on a yearly basis, and serve as a liaison between LSND and the member programs of CAWS North Dakota
· Initiate and oversee activities relating to direct/intervention services on state and national levels
· Provide leadership in the transition of identified direct services/intervention  activities to other entities or to independence
· Maintain connections with direct service providers statewide
· Work with Development staff to search for on-going sources of funding for direct services/intervention and with the Training Coordinator on direct services leadership development issues 
· Assist with program requests for TA as requested
Administrative-

· Provide oversight and management of all grants and activities relating to direct/intervention services.  Responsibilities include grant writing, and developing and maintaining relationships with funders and program partners.

· Answer website and other requests for information and referral
· Assist with preparation and follow-up from CAWS meetings as requested by ED
· Assist with preparation and follow-up to staff meetings as requested by ED
· Represents CAWS staff at meetings, conferences as requested.

· Provide a back up signature on checks and expenses approval
· Assist staff with problem solving and project planning as it applies to grant programs, staff relationships, and assigned work activities (work plans, etc.) as requested by the ED

· Provide supervision to other staff as assigned by the ED and make recommendations to ED for corrective action as needed
