June 18, 2018

Dear,
Texas Council on Family Violence is accepting proposals from select CPA firms to provide consolidated audit and individual entity tax services beginning with the fiscal year ending August 31, 2018.   A description of our organization, the services required, and other pertinent information follows:

Background Information
Texas Council on Family Violence (TCFV) is a 501(c)(3) not-for-profit social services organization with an annual operating budget of approximately $5 million. Texas Council on Family Violence, incorporated under the Texas Non-Profit Corporation Act, was formed in 1978.  Texas Council on Family Violence’s mission is to promote safe and healthy relationships by supporting service providers, facilitating strategic prevention efforts, and creating opportunities for freedom from family violence.  
Texas Council on Family Violence has two permanently restricted endowment funds, $5,000,000 for the benefit of domestic violence shelters across the state, and $500,000 for the benefit of the Coalition.  Investment interest and earnings are used for such purposes as directed by the TCFV Board of Directors.
Services to Be Performed

Your proposal is expected to cover the following services: 

· Annual consolidated financial audit and related Management/Finance Committee letter to be completed in compliance with filing requirements and deadlines and including Federal and State Single Audits as required by the federal Office of Management and Budget, and Uniform Grant Management Standards. 
· Please clearly indicate expectations of agency staff concerning preparation and presentation of data as well as participation in audit process.
· Our most recent audit required approximately 334 hours to complete.
· In person presentation of the audit to the Finance Committee of the Board and to the full Board of Directors.
· Individual entity 990 tax return to be completed in compliance with filing requirements and deadlines.
· Please clearly indicate expectations of agency staff concerning preparation and presentation of data as well as participation in completion of return.
· Other consultations throughout the year on an as needed basis.
Key Personnel

Following are key contacts for information you may seek in preparing your proposal:

	Gloria A. Terry
	Chief Executive Officer
	512-685-6265

	Nathan Clark
	Director of Finance

	512-685-6273



Requests for additional information, visits to our site, review of prior financial statements and tax returns, and/or appointments with Executive Management should be coordinated through me via the contact number listed above. Please return the completed proposal to my attention. 

Your Response to This Request for Proposal

In responding to this request, please provide the following information: 

· Detail your firm’s experience in providing audit and tax services to companies in the not-for-profit sector, as well as associations of a comparable size and complexity to Texas Council on Family Violence.
· Identify and provide biographies for the partner, audit manager, and lead accountant(s) who will be assigned to our agency if you are selected. 
· Present your fee proposal for the FY 2018 audit including billable hours, with guaranteed ceiling on annual increases.
· Provide references for your firm, as well as the proposed partner, and the proposed audit manager who will be assigned to our organization.
· Include a copy of your firm’s most recent peer review report, the related letter of comments, and the firm’s response to the letter of comments.
· We will entertain a question and answer period for two weeks from the date of this RFP, with proposals due 30 days later.
Evaluation of Proposals

Texas Council on Family Violence will evaluate proposals on a qualitative basis. This includes our review of the firm’s peer review report and related materials, interviews with senior engagement personnel to be assigned to our organization, results of discussions with other clients, and the firm’s completeness and timeliness in its response to us.  Certified Historically Underutilized Business’ are urged to apply.  Please submit your response to this request for proposal by August 3, 2018. We would also appreciate a response if you decline to submit a proposal.
Timeline

· June 18th RFP release
· June 19th – July 3rd— Q & A period
· August 3rd proposal due by 5 pm CST
Sincerely,

Nathan Clark
Director of Finance
nclark@tcfv.org
www.tcfv.org


Attachments:
FY 2017 audit report and most current completed Form 990.

