Virginia Sexual and Domestic Violence Action Alliance


Sherrie Goggans

Job Description

Sexual and Domestic Violence Services Development and Grants Manager

Responsible for promoting the development of effective sexual and domestic violence services across Virginia, managing the grants and contracts awarded to VSDVAA, and managing the work of the services team.

	Responsibilities

	· Staff development: Support the mission and efficacy of the group supervision model by participating in staff meetings and staff development activities and pursuing opportunities for education and training. (5%)



	· Sexual and Domestic Violence Services Development: Promote the development of effective intervention and prevention services on the statewide Hotline and at the local level; participate on state task forces and workgroups focused on expanding or improving intervention or prevention services; and promote a community development model of expanding services to all members of local communities. (30%)

· VSDVAA Grants Management:  Maintain files on all VSDVAA grant contracts and awards; accept contracts and awards on the agency’s behalf; maintain records of all agency grant expenditures and ensure that accurate reports are filed in a timely manner; draw down grant funds in accordance with the terms and conditions of each award/contract; manage subcontract awards and ensure that subcontractors report as required; and prepare grant management reports as needed. (25%)


	· Manage the statewide electronic data collection system for domestic and sexual violence, VAdata: Coordinate the day to day operation of the system, management of development contracts related to the system, coordination of the ongoing development and improvement of the system, and coordination with training and technical assistance staff to ensure that training and technical assistance are up-to-date. (15%)



	· Services Team Management: Coordinate with the other Team Manager (s) to manage the work of the Services Team including identifying project timelines, assisting staff to manage work within those deadlines, ensuring that Services Team projects and work products are of the highest quality, and participating in agency grantwriting and reporting related to team work. (10%)

· Support of Alliance efforts: Coordinate with all VSDVAA staff on activities related to the accomplishment of coalition goals and objectives. Serve as a member of the VSDVAA Management Team, strengthen coalition collaboration with allied statewide agencies, develop and analyze policy; support VSDVAA service development and delivery efforts; assist with major public awareness efforts; and promote the development of new leaders in the coalition as well as skill building among current leaders. (15%)




Schedule and travel requirements

This is a full-time position requiring a flexible schedule. Statewide and national travel is required.  

Level of position
This position is a Tier IV  position; it requires at least five years of directly related experience including at least two years of experience managing or directing direct services and supervising direct service staff.  A thorough understanding of both sexual and domestic violence victimization and services is required. This position requires outstanding ability to organize and prioritize work, to collaborate, to participate in multi-agency efforts and to provide leadership to statewide projects.  Enthusiasm for documenting the work of sexual and domestic violence agencies and knowledge of data collection and analysis through practical application or course work is required. All VSDVAA staff must have a commitment to the agency mission and guiding principles, basic computer literacy skills, and the ability to work as part of a team.

Group supervision
VSDVAA employs a group supervision model based on peer partnerships, individual accountability to the group, and collective decision-making. This requires a commitment to cooperate with peers, participate in the group process, utilize healthy conflict resolution skills, and model respectful relationships. The Co-Directors serve as supervisors, as addressed in the personnel policy, and may designate that authority.
VSDVAA is an Equal Opportunity Employer with a commitment to hiring and supporting a diverse staff.


