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Job Description –Training Project Coordinator I
The Training Project Coordinator provides essential training and technical assistance to ANDVSA member programs. It is a full-time, exempt position based in our Anchorage office. It is supervised by the Training Project Director. Benefits included. 
RESPONSIBILITIES

Provide Training and Technical Assistance to domestic violence and sexual assault advocates and agency partners (50%)

Provide training, technical assistance, resources and on-site support to local domestic violence / sexual assault programs throughout the state.

Collaborate with volunteer training teams and contracted trainers to provide training, mentoring and project support to ANDVSA Programs and their allies on domestic and sexual violence, stalking, and direct service advocacy.

Network with other trainers, advocates, and community groups addressing domestic violence and sexual assault issues.

Facilitate online course “Understanding Domestic Violence and Sexual Assault” with University of Alaska.

Develop curricula on domestic violence and sexual assault, education and prevention in collaboration with other agency staff.  

Coordinate the Training Project (50%)

Assist Training Project Director in coordination of culturally specific, community-based, regional, statewide, and online efforts to provide training and technical assistance on topics related to domestic/sexual violence for advocates and partner agencies.

Assist in annual needs assessment to determine most requested topics of training and the best method for conducting outreach and training to Alaskan communities.

Assist in utilizing online platforms for disseminating information, host webinars, and maintain updated list of advocate contacts. 

Evaluate, analyze, compile and disseminate project results. 

Manage Training Project supplies and equipment.

Other

Travel statewide and to national meetings and trainings as required. 

Other duties as assigned.

Supervised by Project Director of Training.

REQUIRED QUALIFICATIONS AND SKILLS

· Minimum 3 years direct service advocacy experience with survivors of DV/SA

· Demonstrated proficiency with Outlook, Word, PowerPoint, and Excel
· Experience developing and providing training
· An understanding of the ANDVSA vision, values, and mission 

· Detail-oriented, strong organizational skills, and ability to meet deadlines

· Ability to travel (some small planes)
· Ability to work cooperatively in a team environment

· Sense of humor

PREFERRED

Experience with MailChimp, Survey Monkey, hosting webinars


Member Programs

Anchorage AWAIC, STAR   Bethel TWC   Cordova CFRC   Dillingham SAFE   Fairbanks IAC   Homer SPHH   Juneau AWARE   Kenai LeeShore Center   Ketchikan WISH   Kodiak KWRCC   Kotzebue MFCC   Nome BSWG  Petersburg  WAVE
Seward SeaView Community Services   Sitka SAFV   Unalaska USAFV   Utqiagvik AWIC   Valdez AVV

