RI Coalition Against Domestic Violence

JOB DESCRIPTION
Position: SOAR Coordinator

Summary:
The incumbent implements the goals, objectives and policies of SOAR and is responsible for the coordination of SOAR’s activities as a membership organization and task force of the Coalition. Responsibilities include campaign planning, project implementation, organizing and outreach, membership and leadership development, communications and providing leadership in fulfilling SOAR’s mission.  The SOAR Coordinator is a full time position.

Specific Responsibilities

· Oversee SOAR’s community organizing and outreach efforts; recruit members and develop systems for member retention and leadership development
· Work with SOAR members to develop and implement annual work plan, integrating SOAR’s work with the strategic plan of the RICADV
· Manage the development and monitoring of SOAR’s annual budget, fiscal projections and compliance with grants
· Conduct written correspondence such as memos, grant reports, membership mailings and newsletters, outreach materials and acknowledgement letters
· Coordinate the SOAR meetings and develop leadership among membership
· Develop and maintain effective working relationships and collaborative activities with allied agencies
· Oversee administrative duties needed to maintain the SOAR activities
· Increase SOAR’s visibility
· Represent the SOAR membership at RICADV meetings including committee meetings with the member agencies

· Work in partnership with other RICADV staff, member agencies, and others in order to meet the mission of SOAR; other duties as assigned
· Supervise SOAR interns, and work cooperatively with the Community Engagement staff and other RICADV staff as needed 
· Maintain SOAR’s website and social media accounts
· Prepare SOAR members for public speaking presentations and media appearances

· Coordinate special events, activities 

· Develop and implement projects

· Other duties as required by the SOAR Coordinator Position

Reports to: 
Director of Community Engagement


Requirements

The SOAR Coordinator must have a minimum of three years of community organizing, advocacy or program coordination experience; strong written and verbal communication skills; supervisory experience, strong organizational skills; computer proficiency; ability to multi-task, flexibility and a demonstrated knowledge of domestic violence and commitment to ending violence against women. Bicultural/Bilingual preferred.
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