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& Sexual Assault



 


Project Director II Legal Program

Full-time, Exempt Position
The Legal Program Director is a senior management position within the Alaska Network on Domestic Violence and Sexual Assault.  The Director is responsible for overall leadership of the ANDVSA Legal Program by managing the Legal Program administrative tasks including policies, grants and budget; overall management of Legal Program staff and casework; recruiting and training the legal pro-bono volunteers; coordinating technical assistance and training on legal issues to ANDVSA member programs; and serves as a technical expert on legal issues related to sexual assault and domestic violence.  He or she also serves as a liaison to the community, including law firms and other victims/survivor service providers, as well as the government and major organizational funders. The Legal Program Director is an integral member of the ANDVSA and provides substantive input into monitoring and implementing the ANDVSA strategic plan. 

Major Areas of Responsibility

1. Manage ANDVSA Legal Program Grants and Funding
· Provide overall leadership and guidance to the ANDVSA Legal Program design, implementation, and evaluation.
· Manage all ANDVSA Legal Program grants to ensure goals and objectives are met and reported on according to donor guidelines. 
· Provide input to the budgeting process and assist in monitoring expenditures. 

· Facilitate coordination within legal service programs and with other ANDVSA programs including training, prevention, and policy. 

· Ensures that ANDVSA legal services are in compliance with all government contract and foundation grant requirements. 
2. Provide overall management of all Legal Program staff 
· Manage staff in conjunction with the Senior Staff Attorney to ensure a healthy, cooperative work environment.
· Provide on-going professional development opportunities for legal staff and ensures staff is up to date on relevant law and policy changes.

· Provide oversight of ANDVSA caseload of in-house and pro bono cases.
· Works with program staff to recruit and hire staff members.

· Conduct annual performance reviews for direct reports.

3. Manage ANDVSA Legal Program Casework
· Develop and implement policies to ensure that the ANDVSA Legal Program runs smoothly.

· Oversee all ANDVSA Legal Program casework and referrals in coordination with the Senior Staff Attorney

· Take cases as times permits

· Oversee the administration of ANDVSA Legal Program documents for applicants, volunteer referrals and in-house cases.

· Manage the process for ANDVSA Legal Program record retention and storage.

4. 
Oversees the recruitment, training and mentoring of pro bono attorneys representing victims and survivors of domestic violence, sexual assault, and stalking.
· Develop and maintains a pro-bono referral program to improve access to legal representation for victims/survivors of domestic violence and sexual assault in civil law cases.
· Develop and maintain training policies and procedures for pro bono program.

· Plan and execute training opportunities for volunteers including the annual CLE (Continuing Legal Education) workshop and webinars.

· Establish mentoring program for new attorneys.
5. 
Oversees ANDVSA’s training and technical assistance on legal issues to advocates and partners.

•   Develop resources for advocates and partners on legal issues that affect domestic violence, sexual assault and stalking survivors.

•   In conjunction with the Training Project Director, develop a plan for in-person training for advocates and partners on legal issues.

•
Develop model policies and protocols for member programs on legal issues.

•
Respond to requests for legal technical assistance as necessary.

6.  Partnerships & Special Projects      

· Identify potential special projects and areas of partnerships (e.g. defense bars, ABA, law firms, law schools, area nonprofits) that further the goals of ANDVSA.

· Work with staff to develop goals, identifies partners and implement partnerships/ projects.

· Provide support to staff and partners to ensure success of project or to ensure successful ongoing relationship.
· Coordinate and provide on-going case consultation and technical assistance to Executive Directors of ANDVSA member programs.
QUALIFICATIONS

Law degree and admission to the Alaska bar preferred; experience in social justice, systems advocacy and social change work; thorough knowledge and understanding of the civil law and practice related to domestic violence, particularly protective orders, custody, support, divorce and confidentiality and as well as an understanding of the access and representation issues confronted by victims of domestic violence in civil courts; understanding of issues of cultural and socioeconomic diversity as they apply to domestic violence prevention, intervention, and services; creative and critical thinking skills; ability to work both independently and cooperatively; substantial computer and legal research skills; willingness to adhere to the Network’s philosophy, policies and procedures; commitment to the elimination of personal and societal violence in the lives of women and children.  Travel required.


Member Programs

Anchorage AWAIC, STAR   Bethel TWC   Cordova CFRC   Dillingham SAFE   Fairbanks IAC   Homer SPHH   Juneau AWARE   Kenai LeeShore Center   Ketchikan WISH   Kodiak KWRCC   Kotzebue MFCC   Nome BSWG  

Seward SeaView Community Services   Sitka SAFV   Unalaska USAFV   Utqiagvik AWIC   Valdez AVV

