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	Job Description

Intimate Partner Homicide Project Coordinator 



	REPORTS TO
	Victim Services Manager
	
	EFFECTIVE DATE                            
	August 2018

	STATUS
	Full-Time 40 hours/week
	
	REVISION DATE
	August 2018

	Starting Salary Range
	DOE
	
	FSLA
	Exempt


JOB SUMMARY:

The Arizona Coalition to End Sexual and Domestic Violence (ACESDV) Intimate Partner Homicide Project Coordinator (Project Coordinator) is primarily responsible for managing a statewide data collection project on intimate partner homicide in Arizona. ACESDV and the Arizona State University (ASU) School of Social Work were awarded funding for a statewide research project collecting comprehensive data on prevalence and risk factors associated with intimate partner homicide in Arizona, with particular focus on marginalized communities. The Project Coordinator position is part of ACESDV’s Sexual and Domestic Violence Helpline Department, and will also be responsible for providing telephone and chat-based lay legal advocacy, information, referrals, and resources on sexual and domestic violence to callers of the Helpline. The Project Coordinator will uphold the mission, vision and guiding principles of ACESDV.
CORE ACCOUNTABILITIES/RESPONSIBILITIES:
· Engaging statewide stakeholders to participate in project data collection efforts, including law enforcement, medical examiners’ offices, and prosecutors’ offices;

· Conduct interviews with stakeholders, including families of intimate partner homicide victims;

· Coordinate and collaborate with ASU project leads and student workers, as well as other project partners;

· Provide phone and web chat-based general advocacy services and technical assistance to victims/survivors of sexual and domestic violence, concerned family members, community partners, and others that contact ACESDV for assistance;

· Accurately enter call and chat data into databases;

· Create, update, and maintain resource database, files and lists;

· Complete IRB CITI training, and maintain ethics in research and confidentiality across research and practice positions;

· Analyze systems and support systems advocacy efforts when appropriate and relevant to sexual and domestic violence issues;

· Maintain expertise related to sexual and domestic violence through training, study, and collaboration with professionals from across the country;

· Attend and represent ACESDV (and ASU as needed) at community meetings and committees;

· Accurate completion of required program reports and time and effort reports;

· Attend and participate in staff and department meetings;

· Provide support to and participate in ACESDV’s events;

· Other duties as assigned.
QUALIFICATIONS:

Required for all candidates
· A commitment to the Guiding Principles of ACESDV: www.acesdv.org/guiding-principles

· A commitment to ending gendered violence and oppression;

· Network-building capabilities, including the ability to do outreach and collaboration with diverse stakeholders related to intimate partner homicide;

· Strong knowledge of sexual and domestic violence and related issues;

· Experience working with diverse communities, including communities of color and LGBTQ+ communities;

· Demonstrated team building, problem solving, creative/analytic thinking skills, and organization skills;

· Excellent written, oral communication, and listening skills;

· Access to reliable transportation and ability to travel nationally and statewide;

· Demonstrated ability to work in high pressure, limited resource work environment.
Ideal Candidate will have:
· A commitment to the Guiding Principles of ACESDV: www.acesdv.org/guiding-principles

· A commitment to ending gendered violence and oppression;

· Network-building capabilities, including the ability to do outreach and collaboration with diverse stakeholders related to intimate partner homicide;

· Strong knowledge of sexual and domestic violence and related issues;

· Experience working with diverse communities, including communities of color and LGBTQ+ communities;

· Demonstrated team building, problem solving, creative/analytic thinking skills, and organization skills;

· Excellent written, oral communication, and listening skills;

· Access to reliable transportation and ability to travel nationally and statewide;

· Demonstrated ability to work in high pressure, limited resource work environment.
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