Executive Director

Job Status:

Full-time, Regular, Exempt, and Salaried

Job Site:
Portland, Oregon office, with statewide and national travel

Reports To:

Board of Directors

Compensation:
Full medical and dental coverage, Retirement Plan,

                           
Life and Disability Insurance 

Position Summary:
The Executive Director oversees the operation of the OCADSV with the direction and provision of the Board of Directors.  This position ensures the leadership and management for all organizational matter and responsibilities, including state and federal contracts; represents the organization in public arenas; and has primary oversight for organizational fundraising.  This position is full time with statewide and some national travel.
Responsibilities:

1. Recruit, hire, supervise, evaluate and provide leadership and guidance to OCADSV staff.

2. Oversee the administration of office operations.
3. Work with board, membership, committees and staff to oversee the development, implementation and evaluation of OCADSV programs and policy agendas.

4. Develop, support and advocate operational standards for member programs.

5. Attend all board meetings and help facilitate board and committee work.

6. Plan and manage fiscal systems, including the preparation of an annual budget and monitoring agency budget with the help of the finance committee.

7. Act as the representative and primary liaison between the OCADSV and the community at large and partner organizations.
8. Assist fund committee in implementing a comprehensive fund development program.
9. Ensure that OCADSV maintains positive relationships with policy makers by providing testimony at legislative committee hearings, producing resource and educational material and other activities as needed.
10. Oversee training efforts and provide training and technical assistance to membership and the community as needed.
11. Oversee public relations efforts including visibility campaigns and the production and dissemination of public relations materials and public awareness activities.

12. Increase OCADSV visibility, coalition-building and organizational networking by serving on state and national advisory committees, attending conferences, promoting collaborative work, conducting media advocacy and other related activities.

Along with other OCADSV staff, share in promoting solidarity, peer support, team problem solving, conflict resolution, ethical communication among office staff and throughout OCADSV.  Have a valid Oregon Drivers License, current insurance and the ability to do statewide travel.  
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