Kansas Coalition Against Sexual and Domestic Violence

Job Description

Position:  Executive Director
Responsible to:  KCSDV Board of Directors
Primary Responsibilities:


The Executive Director is responsible for the overall administration of KCSDV 
Specific Duties:  
· Provide leadership based on feminist and inclusive principles.

· Prepare and recommend to the Board of Directors an annual budget and budget modifications, as necessary.

· Raise funds for both KCSDV and member programs from community, state and national sources, writing grant applications, monitoring funding agencies and agency guidelines, and other sources as appropriate.

· Present annual statement of program planning and staff development to the Board of Directors.

· Report to the Board at quarterly meetings on the operation of KCSDV and all programs.

· Be available to the Board and committees as a resource and liaison.

· Serve as a liaison with statewide and national agencies and organizations.

· Promote public relations in Kansas on behalf of KCSDV.

· Advise the Board of staff appointments and terminations.

· Supervise and evaluate staff.

· Oversee fiscal affairs of KCSDV.

· Keep apprised of Kansas Legislative processes, guidelines and impending issues relevant to KCSDV.

· Maintain information about outside resources available to KCSDV and domestic violence and sexual assault programs in Kansas.

· Be cognizant of relationships, KCSDV programs, staff liability and non-profit organizations.

· Be knowledgeable about domestic violence and rape-related legal issues, as well as prevailing practices.

· Negotiate contracts for services, equipment and facilities.

Knowledge, Skills and Abilities Needed:
· Knowledge of domestic violence and sexual assault-related legal issues, as well as prevailing theories and practices.

· Knowledge of regulations, laws, and policies relative to employer/employee relationships, staff and volunteer liability, and non-profit organizations.

· Ability to negotiate contracts for services and facilities.

· Ability to work closely with staff, programs, and allies.  

· Ability to maintain confidentiality and trust.

· Knowledge of current issues (societal, legislative, media, etc.) that may be pertinent to KCSDV goals.

· Ability to conceptualize KCSDV budgets and work with board and staff on setting and adjusting budget.

· Ability to monitor funding agencies and predict the amounts of funding that will be obtained from these agencies.

· Knowledge of grants available and the resources available for securing these grants.

· Skill in writing applications for grants.

· Skill in public speaking (for legislative, fund-raising and educational purposes).

· Ability to meet with and share ideas with individuals from other, similar organizations.

· Ability to develop ideas and goals for the future development of KCSDV and member programs.

· Knowledge of Kansas Legislative processes and how to work within legislative guidelines.
· Must be able to lift and carry 20-30 lbs.
Education Requirements:  

A minimum of a baccalaureate degree is required; a Master’s degree in relevant field is strongly preferred.

Qualifications:

A broad knowledge and experience with violence against women and children.  Two to three years experience as chief administrator in a nonprofit or similar agency; budget preparation and administration; personnel administration; working with a Board of Directors; program development, implementation and evaluation; grant writing; community relations; and direct advocacy.  A combination of life and educational experience which enables one to identify and respond to the needs of victims of domestic and sexual assault.

Benefits:  Health, dental, life, and long-term disability insurance and retirement fund contribution.

Employment Status:  Full-time exempt


KCSDV is an equal opportunity employer.  KCSDV does not consider race, color, religion, sex, national origin, age, disability, veteran status, sexual orientation, or marital status in employment decisions.  It is our policy to maintain a non-discriminatory environment free from intimidation, harassment, or bias based upon these grounds.












