JOB DESCRIPTION

EXECUTIVE DIRECTOR

Mission: To lead, to advocate, to educate, to collaborate, to end domestic violence in Arizona.

The Arizona Coalition Against Domestic Violence (AzCADV) is a statewide non-profit organization working to empower battered women and their children and to end domestic violence.  AzCADV is a rapidly growing non-profit organization with a budget of $500,000 to $750,000.

Position:
Executive Director

Reports to:
Board of Directors

Status:
Full time, exempt

Hours:
40 hours/week, flexible schedule as needed to complete job 

Travel:
Some statewide travel necessary 

Benefits:
Health, vision, and dental insurance, paid vacation, sick time,


Holidays, life insurance and short-term disability, option to buy in to Tax Savings Annuity

RESPONSIBILITIES:

1. Primary:  Provide direction, guidance, and leadership to the agency; oversight of all agency functions and programs; liaison with the community, funding sources, governmental agencies, and other agencies and organizations

2.   Representation:  Serves as agency representative, community outreach, and “ambassador” in all internal and external interactions and communications, in a manner that upholds the Coalition’s mission and vision statements and guiding principles

3.  Supervises:  Management team members (Director of Systems Advocacy, Director of Domestic Violence Services, Director of Administration)

4.  Systems Advocacy:  Works with the Director of Systems Advocacy to implement Systems Advocacy major actions of the Strategic Plan

5.  Services Advocacy:  Works with the Director of Domestic Violence Services to implement Services Advocacy major actions of the Strategic Plan

6.  Administration:  Works with the Management Team and Administrative Department to implement the Planning and Daily Operations major actions of the Strategic Plan

7.  Other:  Primary responsibility for Financial Development of the agency including increasing non-governmental funding (private, foundation, fund raised, and unrestricted); for Community and Public Relations activities of the Coalition and any other duties as assigned 

8.  Board Committee Assignments:  Executive Committee, Budget and Finance Committee, Strategic Planning Committee, Membership Committee

QUALIFICATIONS:

Required skills, knowledge, and ability: 

· Ability to work collaboratively as well as independently; 

· Access to reliable transportation and ability to travel statewide as needed to complete job duties, valid drivers license and proof of insurance required;

· Computer literacy; 

· Demonstrated ability to manage time, evaluate progress, and adjust activities to complete assignments within established time frames; 

· Demonstrated team building, goal setting, problem solving, creative/analytic thinking skills, and organization skills; 

· Excellent written (a writing sample may be requested as part of the interview process) and oral communication skills; 

· Experience in social change advocacy;

· DV experience strongly preferred, but candidates with strong knowledge of the issue will be considered and commitment to ending violence against women; 

· Understanding and commitment to issues of cultural diversity related to domestic violence intervention as well as in the context of a daily work environment; an understanding of the cultures of the southwest; 
· Understanding of the role of the statewide Coalition and DV programs in eliminating violence against women;

· An understanding of the structure of Arizona state government, and Sovereignty of Native American Tribes.
Education and Experience: 

· Master’s degree in a relevant area, or demonstrated field work of sufficient expertise, quality and duration that would serve as a fair substitute;
· Must have experience in Coalition activities and actions; 

· Development and Fiscal management including grant writing, fundraising, and budgeting, and fiscal operations;

· Media and public relations; 

· Proven history of effective leadership and staff supervision; 

· Demonstrated ability to work in high pressure, limited resource work environment.

