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Best Practice Template:
PERSONAL PLANNING GUIDE

· Purpose: This template gives a survivor space to record their plans for themselves while they are in the program. This template is not used to mark progress. It shouldn’t be used to decide a survivor’s length of stay in the OVW TH program. 

· How to use this template: You may adapt this template to fit your needs and the work you do. You may change the wording to match the language used in your program. Before using this template with a housing applicant, please delete this instructions page. Also, please delete any notes in grey. Be sure to replace all highlighted text with your program’s information. 
· Survivors can fill out this vision planning sheet with or without the help of an advocate. The sheet is meant to help a survivor shape the program to best fit their needs. It is best not to make a survivor keep this sheet in their file. It is also best not to use this sheet to decide a survivor’s length of stay or grant extensions. 
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TEMPLATE

Personal Planning Guide

What is your “vision” for your time in this program? In other words, what do you see yourself doing while you are here? What goals do you have? What do you need to help you move forward? How do you want to feel by the time you leave? What do you want to be able to do? 

The [Transitional Housing Program’s] main goal is to give you the space, tools, and any help you need to build your vision for the time you spend in this program. This worksheet will not be used to judge your progress. It can simply be used as a guide to work through your vision of your stay with us. You have the right to choose whether or not you want to use this guide. You also can choose whether or not you want an advocate to help you fill it out. You can use this sheet to plan for anything you might want to work through while here. There are no right or wrong answers.

This is your personal planning guide. This is for you to keep and make notes on. We will not keep a copy of this guide in your file, unless you want us to. 

Starting Date for Vision Planning Guide:   

Big vision: __________________________________________________________

Steps I might take to reach vision: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Paperwork/Records I might need: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

People I might want to contact for help reaching my goals: ____________________________________________________________________________________________________________________________________________

Things I can ask my advocate for help with: __________________________________________________________________________________________________________________________________________________________________________________________________________________
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